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1. Policy statement and aim:
To ensure that all BTEC qualifications are delivered, assessed and quality assured consistently, fairly and effectively, enabling students to develop vocational, employability and transferable skills whilst achieving qualifications that support their future destinations.

2. Qualifications
The Haven School delivers the following qualifications:
· BTEC Tech Award Level 1 / 2 Sport
· BTEC Tech Award Level 1 / 2 Health & Social Care
· BTEC Entry Level 2 Pre-Vocational Studies
· BTEC Level 2 Award in Home Cooking Skills

3. Roles & Responsibilities
Headteacher
· Ensure compliance with awarding organisation requirements
· Oversee quality assurance processes
· Allocate appropriate staffing and resources

Quality Nominee
· Liaison with Pearson
· Ensure standards are maintained
· Coordinate quality assurance

Lead Internal Verifier
· Maintain assessment standards
· Coordinate verification activities
· Support staff development

Assessors
· Plan learning programmes
· Assess student work fairly and consistently
· Provide constructive feedback

Students
· Complete work to the best of their ability
· Meet deadlines where possible
· Follow authenticity requirements

4. Curriculum Intent and student needs
At The Haven School, BTEC programmes are delivered through a therapeutic, relationship-based approach that recognises and responds to the individual social, emotional and mental health needs of our students.  Learning pathways are personalised to reflect each student’s interests, aspirations and future career goals, ensuring that the curriculum remains relevant and meaningful.  Teaching is typically delivered in small groups, enabling staff to build positive relationships, provide targeted support and create a safe and nurturing learning environment.  Flexible delivery methods, including adaptive teaching strategies, practical activities and experiential learning opportunities, help to maximise engagement and remove barriers to learning.  Through participation in BTEC qualifications, students develop valuable employability, independence and life skills alongside subject-specific knowledge.  Staff utilise a range of strategies to support emotional regulation, resilience and sustained engagement, enabling students to achieve their potential and make positive progress towards further education, training or employment.

5. Teaching, Learning and Assessment
Teaching, learning and assessment within BTEC programmes are planned carefully to ensure that all students have the opportunity to achieve their full potential. Assessment plans and assignment schedules are developed at the start of each programme to provide a clear structure and ensure that assessment requirements are met within agreed timescales. Learning is delivered through a combination of theoretical and practical activities, with an emphasis on vocational and real-life contexts that help students understand the relevance of their learning and develop skills for further education, training and employment. Regular formative assessment opportunities are embedded throughout the programme, enabling students to receive constructive feedback, reflect on their progress and identify areas for development before final assessment decisions are made.
Recognising the diverse needs of students with social, emotional and mental health difficulties, staff implement a range of strategies to support engagement, achievement and wellbeing. Tasks may be broken down into manageable steps, supported by visual resources and adapted teaching materials to meet individual learning needs. Students may receive personalised support from teaching staff and keyworkers to overcome barriers to learning and maintain progress. Flexible working environments may be utilised where appropriate to reduce anxiety and support concentration, and reasonable adjustments, including additional processing time where permitted by awarding body regulations, may be implemented to ensure equitable access to learning and assessment. These approaches enable students to engage successfully with BTEC qualifications while maintaining the integrity and standards of the qualification.

Practical Assessments 
Include simulations, role play, work placements and may be assessed in the following ways: 
· ​Use of digital recorders (with) 
· ​Observation records 
· ​Witness statements

6. Assessment and Feedback
Assessment and feedback practices will be conducted in accordance with the requirements and guidance set by the relevant BTEC awarding organisation for each qualification delivered within the school. Students will undertake an initial assessment to identify prior knowledge, skills and any support needs. Ongoing assessment opportunities will be used to monitor progress, inform teaching and support achievement against unit criteria.
Internal assessment schedules and deadlines will be communicated clearly to students and monitored throughout the course. Feedback will be provided in line with current BTEC regulations, ensuring that assessment decisions are fair, consistent and appropriately recorded. All assessed work will be marked within agreed timescales, and assessment records will be maintained to evidence student progress and achievement.
The school is committed to ensuring that approved access arrangements and reasonable adjustments are considered and implemented, where appropriate, throughout all aspects of a student's BTEC programme, including Pearson Set Assignments (PSAs), internally assessed coursework and externally assessed examinations. Such arrangements will be applied in accordance with awarding body regulations and are intended to remove barriers to learning and assessment without compromising the integrity, validity or standards of the qualification or influencing the assessment outcome.
Where permitted by awarding body regulations, students may be offered resubmission opportunities following the appropriate BTEC procedures. Following assessment, students will be supported to reflect on their progress and identify next steps through individual action planning, enabling them to build on strengths and address areas for development.
The school is committed to ensuring that all assessment and feedback processes maintain the integrity, validity and quality assurance requirements of the relevant BTEC qualifications.
REMEMBER 
Only one submission and one opportunity for learner to improve grade; if the learner has fulfilled the following requirements: 
· ​handed in work to date 
· ​with the authorisation of the LIV 
· ​Assessors must use NQF recording documentation
· ​Must standardise between teaching teams 
· ​Feedback must be constructive and learner work authenticated through: 
· ​Signature
· ​Date 
· ​Referencing and bibliography and completion of Learner Authentication Document

7. Internal Verification and Quality Assurance
The role of internal verification is a quality assurance procedure to entail that assignment briefs are ‘fit for purpose’ and allow the learner the opportunity to meet unit grading criteria, and furthermore to ensure that assessor decisions are rigorous and fair. Teachers and assessors of BTEC courses are required to note the following points which refer to the internal verification of:
· Assignment briefs
· Assessor decisions
​The role of the Internal verifier/programme leader/ is to: 
· ​Ensure all assessors are briefed on BTEC assessment procedures and processes
· ​To agree an annual verification schedule with all assessors on a programme
· ​Carry out internal verification activity to the agreed schedule 
· ​Ensure any recommendations are actioned 
· ​Ensure that at least 20% of completed learner work is internally verified 
· ​Organise standardisation within their teams to set benchmarks of consistency 
· ​Keep suitable records and store in a secure place 
· ​Direct any comments where appropriate to the original assessor 
· ​Sign and date all paperwork and especially when signing off completed actions *Please note that internal verification may take place as a shared activity within programme teams. 
Internal Verification:
· All teaching teams must produce an Assessment Plan at the beginning of the academic year which takes into account the following in a timely way: 
· the internal verification of assignment briefs before they are issued to the learner 
· the internal verification of assessment decisions 
· to ensure every assessor on the programme is sampled over time 
· ​that generic documentation is used across the programme area in all IV procedures with clear dates and signatures included 
· IV documentation should be kept securely to evidence an audit trail.
Assignment Briefs:
· Must be internally verified as ‘fit for purpose’ before being issued to learners, even if you are using Pearson’s Authorised Assignment Briefs
· Tasks and evidence criteria should allow the learner to address the target criteria
· Tasks should allow for differentiation
· the level and language of the brief should be appropriate for the level 
· ​tasks should be set in a vocationally relevant context 
· ​if any recommendations are made for the improvement of briefs, a follow up check must be made by the LIV to ensure these have been carried out before the assignment is issued to learners 
· ​records must be kept of the whole process with clear dates and signatures of both the assessor and IV. If actions were identified these must be signed off by the IV/LIV and assessor 
· ​IV/LIV Feedback on assessment decisions are made to the original assessor and not the learner
· ​Learner work should be marked within two weeks of submission 
· ​internal verification of assessed work should take place no later than one week after the initial assessment allowing the identification of any problems at an early stage and in order to provide support to assessor 
· ​Clear feedback should be given to the assessor and if recommendations are made, or if decisions are not agreed then clear actions must be provided by the IV/LIV and when adjustments made dates and signatures must be obtained. Records must be kept of the whole process.

Standardisation
Must take place within all Principal Subject areas to set benchmarks of consistency and must take place before any marking takes place. Standardisation Materials are located on Edexcel online and you must track this process off after it has been completed. Standardisation is mandatory and extremely supportive where:
·  there is more than one assessor 
· ​more than one team/site 
· ​where there are new assessors 
· ​where there are new standards 
· for issues following external verification 
· ​as a form of blind marking to ensure correct application of assessment criteria within a team.
 It is the role of the centre quality nominee to follow up any issues related to assessment decisions following external verification, and to ensure this is disseminated out to programme teams. 

 NQF L1/2 Assignment briefs 
Whilst it is advisable to use Pearson assignment briefs when constructing internal assignments, the structure is as follows: 
· ​Assignment Name 
· ​Dates (of initial hand out, interim and final submissions) 
· ​Title of the programme 
· ​Unit number and title 
· ​Learning Aims covered 
· ​A vocational scenario or context that is realistic to the relevant work sector and appropriate to the level to engage learners 
· ​Tasks and their evidence requirement (which should fit into the vocational scenario or context and which is accessible and challenging to learners) 
· Targeted assessment criteria
· L1 fall back criteria listed (Please note that targeted assessment criteria should be listed from D, M, P, L1)
· Tasks must clearly meet targeted assessment criteria
· Tasks should always target an entire Learning Aim
· ​It is not usually acceptable to have tasks or sub tasks that target P criteria where there are higher criteria available (hence tasks where possible must be set horizontally and not vertically) 
· ​Assignment briefs may target one or more Learning Aims across one or more units
· Information accompanying tasks must clearly outline the forms of evidence required to the learner eg PowerPoint, observation, written report 
· ​Tasks must not specify word counts or quantify the evidence required 
· ​Deadline dates/ timings: Should allow learner to complete tasks fully in setting interim and final submissions. Assessors must consider the delivery timetable, access to facilities, placements etc. 
· ​Time should be provided after summative assessment for the learner to resubmit ONCE only if approved by the LIV, and within 15 days.

​Personnel included in devising Assignment Briefs include: 
❖ ​Assessor 
❖ ​Internal Verifier 
❖ ​Lead Internal Verifier 
 If using authorised assignment briefs please check/amend to ensure tasks and scenarios are suitable for YOUR particular cohort of learners that they address any CULTURAL needs of your learners and the suggested methods of assessment are appropriate for the group. 

8. Careers and Preparation for Adulthood
The BTEC entry Level 2 Vocational Studies qualification plays a pivotal role in preparing students for adulthood by developing the knowledge, skills and confidence required for future education, training and employment.  Through a range of vocational units, students have opportunities to build key employability and transferable skills, including communication, teamwork, problem-solving and personal organisation.  Units support students to explore career pathways, produce CV’s, plan and apply for their next steps, develop interview and workplace skills, and engage in travel training to promote independence.  Careers education is further enhanced through regular keyworker discussions and personalised career planning, ensuring that students are supported to make informed decisions about progression routes into further education, apprenticeships, supported internships or employment.  The qualifications provides a practical and meaningful framework through which students can prepare successfully for life beyond school.

9. Record Keeping and GDPR
The school will maintain accurate and secure records relating to the delivery, assessment and quality assurance of all BTEC qualifications in accordance with awarding body requirements and relevant data protection legislation. Assessment evidence, internal verification records, assessment tracking documentation and certification records will be stored securely in both electronic and, where appropriate, paper formats. Records will be retained for the period specified by the relevant BTEC awarding organisation and will be made available for quality assurance and audit purposes as required. All personal data will be processed, stored and disposed of in accordance with the school's Data Protection Policy and UK GDPR requirements, ensuring the confidentiality and security of student information at all times.


10. Monitoring and Review
This policy will be reviewed annually to ensure ongoing compliance with the requirements of the relevant BTEC awarding organisation and current educational legislation. Responsibility for reviewing and updating the policy rests with the designated Quality Nominee and Senior Leadership Team. Staff involved in the delivery, assessment and quality assurance of BTEC qualifications are expected to keep up to date with changes to awarding body regulations, qualification specifications and assessment requirements through regular communication from the awarding organisation and participation in relevant continuing professional development (CPD). Any updates to BTEC guidance or procedures will be reflected in school practice and incorporated into this policy as required to maintain the integrity and quality of qualification delivery.

**Please note that this policy has been based upon and closely adheres to BTEC procedure.
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