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The Haven School
APPLICATION FORM

POSITION APPLIED FOR: Teacher
The position is subject to a criminal records check from the Disclosure and Barring Service which will require you to disclose all criminal convictions.  Further details regarding this check are available by visiting www.gov.uk/dbs . This school is committed to safeguarding and promoting the welfare of children and young people/vulnerable adults and expect all staff and volunteers to share this commitment.

The following information will be treated in the strictest confidence.
Personal
Surname:









_____________________________________
First name:









_____________________________________
Address:









_____________________________________












_____________________________________
Postcode:









_____________________________________
Home telephone number:





_____________________________________
Mobile telephone number:





_____________________________________
Email address:








____________________________________
Full Driving Licence:

Yes / No
Endorsements:







Yes / No
If YES, please give further details including dates:

 _______________________________________________________________________________________________

Previous surname e.g. maiden name
 _______________________________________________________________________________________________

_______________________________________________________________________________________________

Are you willing to work overtime and weekends if required?






Yes / No
Please give details of any hours which you would not wish to work:

 _________________________________________________________________________________________
If offered employment, you will be required to complete a Medical Questionnaire. Are you prepared to undergo a medical examination before employment?





















Yes / No

It is a criminal offence for barred individuals to apply to work in a regulated activity with children, young people or adults at risk. Are you on a barred list?







Yes / No
If offered employment, we are required to check your up to date DBS status before you are permitted to start work.

Do you have a DBS certificate? 













Yes / No
If yes, are you a current member of the Update Service







Yes / No
If yes, do you consent to this Update Service check being made by the Company?
Yes / No
National Insurance number:
Teacher registration number:

Date QTS obtained:
_______________________________________________________________________________________________

Do you need a work permit to take up employment in the U.K.?





Yes / No
How much notice are you required to give to your current employer?______________________
Education

	Schools attended since age 11
	From
	To
	Examinations and Results

	
	
	
	

	College or University
	From
	To
	Courses and Results

	
	
	
	

	Further Formal Training
	From
	To
	Diploma/Qualification

	
	
	
	


	Job related Training Courses

Name of Organisation
	Date
	Subject



	
	
	


Please give details of membership of any technical or professional associations:

______________________________________________________________

______________________________________________________________

______________________________________________________________

Employment Details

Please give details of your past employment, excluding your present or last employer, stating the most recent first.
	Name and address of employer
	Dates
	Position held/Main duties
	Reason for leaving

	
	
	
	


Present or Last Employer

Are you currently employed?













Yes / No
Name of present or last employer:



_____________________________________

Address:









_____________________________________













_____________________________________

Telephone number:







_____________________________________

Nature of business:







_____________________________________

Job title &  description of duties:



_____________________________________













_____________________________________

Reason for leaving:







_____________________________________

Length of service:






From: _______________
To: _______________

Interests, Achievements, and Leisure Activities
(e.g. hobbies, sports, club memberships)

______________________________________________________________

______________________________________________________________

______________________________________________________________

Supplementary Information

Please set out below any further information to support your application

(e.g. past achievements, future aspirations, personal strengths).  Continue on a separate sheet if necessary.
______________________________________________________________

Declaration

I declare that the information given in this form is complete and accurate.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal.   I understand these details will be held in confidence by the Company, for the purposes of ongoing personnel administration and payroll administration in compliance with the Data Protection Act 1998.  I undertake to notify the Company immediately of any changes to the above details.

Given the nature of the job for which I have applied, I understand that any offer of employment will be subject to information on my criminal record being disclosed to the Company by the Disclosure and Barring Service. 
I have been given a copy of the Company’s Equal Opportunities and Diversity Policy, which includes information relating to the recruitment of ex-offenders. 

Signed:

__________________________________________________________________
PRINTED:
__________________________________________________________________
Date:

__________________________________________________________________

References

Please give the names of two people (one of which should be your present or most recent employer) whom we may approach for a reference.

Can we approach your current employer before an offer of employment is made?

Yes / No
	Name:
	Name:

	Position:
	Position:

	Address:
	Address:

	
	

	
	

	Tel. No:
	Tel. No:

	Email:
	Email:


Source of Application

How did you hear of this vacancy?
_____________________________________
1. REQUEST FOR YOUR CONSENT TO PROCESS YOUR DATA 

	In compliance with the General Data Protection Regulation (GDPR), we wish to ensure you are aware of the purpose for which we are requesting your consent to collect and process the data we have asked you to provide on this application form.

Important Information Regarding Your Consent  

1.  We are The Haven School, Wolverhampton Road, Stafford ST17 9DJ. The Haven School is the data controller with the ICO.

2.  We work closely with Staffordshire County Council and share information with them to monitor the success of the school.

3.  The person responsible for data protection within our organisation is Mrs J Spensley and you can contact her with any questions relating to our handling of your data.  You can contact her by telephoning 01785 214172 or emailing office@thehavenschool.com
4.  We require the information we have requested on this form in order to process your application for employment.

5.  To the extent that you have shared any special categories of personal data
 this will not be shared with any third parties except as detailed in paragraph 2 above, unless a legal obligation should arise.

6.  If your application is successful, the information you have provided on this form will become part of your personnel file which shall be retained throughout the duration of your employment within our organisation and afterwards in accordance with our data retention policy. 

7.  If you are unsuccessful, your application form and any documents you have submitted in support of your application will be destroyed after a period of 6 months.

8.  We will keep a record of your consent as evidence that we have obtained your consent to collect and process the data you have provided on this application form.

9.   You have the right to withdraw your consent at any time and can do so by informing our organisation’s Data Officer (see 3 above) that you wish to withdraw your consent.  

10.  To read about your individual rights and/or to complain about how we have collected and processed the information you have provided on this form, you can make a complaint to our organisation by following the links on our website to our complaints policy. If you are unhappy with how your complaint has been handled you can contact the Information Commissioners Office via their website at: ico.org.uk

Request For Your Consent

Please ensure that you have read paragraphs 1-10 above and raised any relevant questions before providing your consent below.    

· I confirm that I have read and understood paragraphs 1-10 above and that I have been offered the opportunity to raise any relevant questions:  YES    [Tick applicable box].
      NO 
· Please tick this box if you have any objection to our collecting and processing your personal information as described in paragraphs 1-10 above   .

· I agree to my personal data being shared as stated in paragraphs 2 and 5 above: 

 Yes  [Tick as applicable].
  No  



� Article 9(1) GDPR sets out the special categories of personal data as follows: “personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, or trade union membership, and the processing of genetic data, biometric data for the purpose of uniquely identifying a natural person, data concerning health or data concerning a natural person’s sex life or sexual orientation…”
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