The Haven School: 
 
Centre Number: 30417 
 
BTEC Internal Verification And Assessment Policy 
 
	Approved/Reviewed by: 
 
SLT ON 10.01.22
	Date of next review 
 
Oct 2023
 


 
Purpose of the plan  

The role of internal verification is a quality assurance procedure to entail that assignment briefs are ‘fit for purpose’ and allow the learner the opportunity to meet unit grading criteria, and furthermore to ensure that assessor decisions are rigorous and fair. Teachers and assessors of BTEC courses are required to note the following points which refer to the internal verification of:
 ❖ ​Assignment briefs 
❖ ​Assessor decisions 
❖​The role of the Internal verifier/programme leader/ is to: 
❖ ​Ensure all assessors are briefed on BTEC assessment procedures and processes
 ❖ ​To agree an annual verification schedule with all assessors on a programme
 ❖ ​Carry out internal verification activity to the agreed schedule 
❖ ​Ensure any recommendations are actioned 
❖ ​Ensure that at least 20% of completed learner work is internally verified 
❖ ​Organise standardisation within their teams to set benchmarks of consistency 
❖ ​Keep suitable records and store in a secure place 
❖ ​Direct any comments where appropriate to the original assessor 
❖ ​Sign and date all paperwork and especially when signing off completed actions *Please note that internal verification may take place as a shared activity within programme teams. Internal Verification :Each Principal Subject Area must identify a LIV 
❖ ​All teaching teams must produce an Assessment Plan at the beginning of the academic year which takes into account the following in a timely way: 
❖ ​the internal verification of assignment briefs before they are issued to the learner 
❖ ​the internal verification of assessment decisions 
❖ ​to ensure every assessor on the programme is sampled over time 
❖ ​that generic documentation is used across the programme area in all IV procedures with clear dates and signatures included 
❖ ​IV documentation should be kept securely to evidence an audit trail.

Assignment briefs 
❖ ​must be internally verified as ‘fit for purpose’ before being issued to learners, even if you are using Pearson’s Authorised Assignment Briefs 
❖tasks and evidence criteria should allow the learner to address the target criteria 
❖ ​tasks should allow for differentiation 
❖ ​the level and language of the brief should be appropriate for the level 
❖ ​tasks should be set in a vocationally relevant context 
❖ ​if any recommendations are made for the improvement of briefs, a follow up check must be made by the LIV to ensure these have been carried out before the assignment is issued to learners 
❖ ​records must be kept of the whole process with clear dates and signatures of both the assessor and IV. If actions were identified these must be signed off by the IV/LIV and assessor 
❖ ​IV/LIV Feedback on assessment decisions are made to the original assessor and not the learner. 
❖ ​Learner work should be marked within two weeks of submission 
❖ ​internal verification of assessed work should take place no later than one week after the initial assessment allowing the identification of any problems at an early stage and in order to provide support to assessor 
❖ ​Clear feedback should be given to the assessor and if recommendations are made, or if decisions are not agreed then clear actions must be provided by the IV/LIV and when adjustments made dates and signatures must be obtained. Records must be kept of the whole process.


Standardisation
 Must take place within all Principal Subject areas to set benchmarks of consistency, and must take place before any marking takes place. Standardisation Materials are located on edexcelonline and you must track this process off after it has been completed. Standardisation is mandatory and extremely supportive where:
 ❖ ​there is more than one assessor 
❖ ​more than one team/site 
❖ ​where there are new assessors 
❖ ​where there are new standards 
❖ ​for issues following external verification 
❖ ​as a form of blind marking to ensure correct application of assessment criteria within a team.
 It is the role of the centre quality nominee to follow up any issues related to assessment decisions following external verification, and to ensure this is disseminated out to programme teams. NQF Update to Assessment and Internal Verification Policy
 ❖ ​NQF L1/2 Assignment briefs 
❖ ​Whilst it is advisable to use Pearson assignment briefs when constructing internal assignments the structure is as follows: 
❖ ​Assignment Name 
❖ ​Dates (of initial hand out, interim and final submissions) 
❖ ​Title of the programme 
❖ ​Unit number and title 
❖ ​Learning Aims covered 
❖ ​A vocational scenario or context that is realistic to the relevant work sector and appropriate to the level to engage learners 
❖ ​Tasks and their evidence requirement (which should fit into the vocational scenario or context and which is accessible and challenging to learners) 
❖ ​Targeted assessment Criteria
​❖L1 fall back criteria listed 
❖ ​(Please note that targeted assessment criteria should be listed from D, M, P, L1 (P)
 ❖ ​Tasks must clearly meet targeted assessment criteria 
❖ ​Tasks should always target an entire Learning Aim 
❖ ​It is not usually (sic) acceptable to have tasks or sub tasks that target P criteria where there are higher criteria available (hence tasks where possible must be set horizontally and not vertically) 
❖ ​Assignment briefs may target one or more Learning Aims across one or more units 
❖ ​Information accompanying tasks must clearly outline the forms of evidence required to the learner eg PowerPoint, observation, written report 
❖ ​Tasks must not specify word counts or quantify the evidence required 
❖ ​Deadline dates/ timings: Should allow learner to complete tasks fully in setting interim and final submissions. Assessors must consider the delivery timetable, access to facilities, placements etc. 4 
❖ ​Time should be provided after summative assessment for the learner to resubmit ONCE only if approved by the LIV, and within 15 days.

 Practical Assessments 
❖ ​Include simulations, role play, work placements and may be assessed in the following ways: 
❖ ​Use of digital recorders (with) 
❖ ​Observation records 
❖ ​Witness statements 
❖ ​Personnel included in devising Assignment Briefs include: 
❖ ​Assessor 
❖ ​Internal Verifier 
❖ ​Lead Internal Verifier 

REMEMBER 
❖ ​Only one submission and one opportunity for learner to improve grade ; if the learner has fulfilled the following requirements: 
❖ ​handed in work to date 
❖ ​with the authorisation of the LIV 
❖ ​Assessors must use NQF recording documentation
​❖ Must standardise between teaching teams 
❖ ​Feedback must be constructive and learner work authenticated through: 
❖ ​Signature 
❖ ​Date 
❖ ​Referencing and bibliography and completion of Learner Authentication Document

 If using authorised assignment briefs please check/amend to ensure tasks and scenarios are suitable for YOUR particular cohort of learners that they address any CULTURAL needs of your learners and the suggested methods of assessment are appropriate for the group. 
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**Please note that this policy has been based upon and closely adheres to BTEC procedure.
